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TOWN OF MILLIS
FISCAL YEAR 2015 BUDGET

FORM #1

DEPARTMENT SUMMARY

DEPARTMENT: Building

FY 12
ACTUAL

FY13
ACTUAL

FY'14 FY15
BUDGET I REQUEST

TA
RECMD

SALARIES 109,145 122,172 123,585

EXPENSES 6,905 6,905 6,905 u.|'' ' :
!,, ., ',

TOTALS 116,050 't29,077 130,490 1..'t "

windows, siding, doors,solid fuel burning appliances, security systems

iretal workers ancl insulation contractors. The requirement for building
to obtain and record liability and workers comp insurance prior

BUDGET COMMENTS:

The budget for the building department supports a staff of 6 employees

which the function is to review permit applications, issue permits, determine fee's

track permit issuance, conduct inspections, input data, keep records for life of all

structures. Interpret tegulations for the public, contractors, town residences

owners of buildings, other town agencies. lssue determinations on regulations

conduct inspections, respond to emergency's, enforce storm water regulations'
planning and zoning regulations, work in conjunction with the Fire Department

on overlapping jurisdictions on fire prevention and safety to the general public'

The building department has increased it's
workload with the additional requirements by the commonwealth' The

commonwealth enacted legislation to require yearly inspections for business

establishments serving alcohol and requiring sprinkler systems for establishments

over 100 occupants wiih alt certificates issued from the building dept' Yearly

inspections wlre required for all use groups in Table 106 ofthe building code

with the building department issuing certificates and tracking the inspection process

I lnsoections for class ll & ll licenses for the sale of used cars and these are

lconducted on a quarterly basis as per selectman's request' New trench

llaws, sheet metai permii taw, implementation of new license requirements for

ih" it"u"n"" of any permit. New energy code requirements for compliance

!h software to assure proper energy guidetines' The implementation of solar

Itaic products (solar panels) and 2 building code changes with the code

the lic code with Massachusetts amendments and lead law'

town has also acquired a permit tracking system ( MUNIS ) which is very

consuming, The iuilding department also respods to emergency situations

and works as ahember of the Miltis Emergency Management team. zoning and

Planning board decisions are also enforced by the building department as well

signs. Members of the department work dillagently to ensure public safety

respond to all requests.
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TOWN OF MILLIS
FISCAL YEAR 20I5 BUDGET

FORM #2
BUDGET NARRATIVE-

DESCRIPTION OF FUNCTION OR ACTIVITY
Please describe the overall mission or purpose of your department.

The building deportmeni provides professiondl services for lh€ €nforcein€ht of buildihg codes. e'ectricol codes,pluhbing ohd gos

codes, slorhwoler regulqtion, tr€nch bill, zoning by-lows. geherql by-lows, perhiis & licenses issued by th€ boord of seleclbon. The

building deporthenl i55ues permits, collecis fees, cohducts inspections, issues viololioh holices, oppeors in court proceedings,

provides dssislohce to the public, responds for en\ergencys, rcliews plons ond specificoiions, e.forces zoning & plonhing decisions

conducis ihspections di publi. esloblishnenfs, neets ond works closly with town officiols, prepares budge'f3, issues monlhly reports
ihputs doto for perm,t trocking, keeps .ecords for oll town buildings, ond other ossociled tosks.

Mossdchuseiis Generol lows mondote the exsisionce for building, zoning by'lows, el€c+ricol, plulnbihg & go5 codes

dnd ihg enfofcemeni of the sheetmetol requldtiohs qs well.

STATEMENT OF SPENDING HIGHLIGHTS FOR FISCAL 2014
Please describe your goals and initiatives for FY2015 and how these translate to expenses.

The buildihg deoorfheni's gool i5 to provide ihe services reguired to r!n the deportnent by the ocfivily generoted

th.ough it s stdtuory requirehents os well os other duti€s perforned under the direction of the boord of sel€ctrnon ond iown odninistrqtor

FUNDING PLAN
Please provide information regarding the user fees your department charges and other
revenue, other than the General Fund, through which your department is funded.

Permil fee s ore generoted throogh permit iSsuohce which is deposited ihto ihe generol fuhd. The funding source

for the building deporfhent is lhe ger€rol fuhd.

PERFORMANCE ACCOMPLISHMENTS
Please provide statistics and/or information regarding the level of services, workload, efficiency,
as well as achievement measures.

lhe building deportment has been oble lo mointoin services wilh ii's currenl sloffing. Projects hove been opproved for cons+ruction

with c noticeoble increses on fhe hoizen. New cohstructioh for ho|nes dre rizing ond sub-divisions ore

expecled lor coming yeors. The building depo.thent is in n€ed of oddilionol sidffihg hours especiolly wiih exPecled develoPhenls

fhe deporfhehi hos beeh oble io |noihtoin iis services withih ii's rsponsobilitys.

The building deporirnent record keeping ohd perhii irocking systehr is currenlly being mointoined by sioffinq of 12 hours d week,

We conlihue to work dillegehlly +o overcohe the chollenges thot ihis office presehts oh o ddily bosis.

The Cohnonweohh conlinues lo ihplonent more siringeni regulolionsin which ihe building deportheni

cohlinues to enforce

++.^h.rlliri^ht as necessary
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TOWN OF MILLIS
FISCAL YEAR 2015 BUDGET

FORM #4 - EXPENSE
JUSTIFICATION & SUPPORTING DETAIL

DEPARTMENT: BUDGET #

DESCRIPTION

BUDGET
REQUEST

540400

54710

540450

570500

540700

Budgel expehsesl

Supplies ond Meetings
These dollors ore used to support the operoiion of the building deportment, ilens
routinely ussd ore office supplies, cell phone, insPection field cdrds, sofety equiPmer

to nome o few. Clothing ollowonce (SEfU)

fnspectors ossociotion, Builiding, Wiring, Plurnbing d 6os fnspecfor's
lhese dollars ollow us to b9 menbers to keeP up wiih curreni regulofions dhd

chqngEs lo our professiohs os well os required Mdss regulotions for oll inspectors to

cohtinuing edlcotion to opply to certificotioh credii hours, qddition of 3rd wire insp.

Postoge

fs used for ossocioted moilihgs required to keeP dePt. running

, ileqge

Line rtem is level fron lost yeor ond oppeors stoblized

Dues & slbscriptions
Is used for Professionol Orgdnizotions dues, ond other reloled subscriPtions

I olal

$2,665.00

$1,700.00

ottend

t175

$2,300

$350

$7,190



OF r"-t-lS
YEAR 20,14 BUDGET PERSONI{EL SUMMARY



ABOVE LEVEL SERVICE OPERATING BUDGET REQUESTFISCAL YEAR 2015 BUDGET

DEPARTMENT: BuildiNg

DIVISION: Department Assistant 1

REQUEST PRIORITY #: High

FORI\4 8

PROJECT
Additional 8 hours requested for the building department assistant 1

LOCATION: Burlding Department
USTIFICATION FOR PROJECT (please attach copies of reports, master plans, or supporting documentation)

Buildjng Department Assistant 1 - currently provides 12 hours a week at a salary of $10,855.68 per year

Duties: Process all permit applications to proper inspetors, once permits have gone through
the permit and plan review process from the inspectors they are approved and turned back over
to the department assistant for processing wich includes checking payment,
proper workmans compensation insurance, proper map and block number, proper house number,

then inputting all data into towns Munis permit tracking system. Once complete
contacting contractors to pick up permit also filing hard copy into files. For wiring inspector
specifically setting up a spreadsheet to help him track inspections and permits.

End of month payroll processing for all inspectors balancing fees with accounting department
for turnovers , other duties as follows:
*Coustomer Service
*Respond to e-mail
*Suppont Inspectors
*Balance all deposites
*Process account payables
*Maintain all Contractors Insurances mandated by M.G.L.
*lssue Plumbing, Gas and Electrical corrispondance to contractors and public
*Process inspectors wages frorn fee's
*Close out all completed permits
*Create parcel ldentifications on new parcels
*File all paperwork by street address
"lssue 106 and 304 inspection applications and process payments

" process payments of permits for all issued permits

building department department assistant does not have enough time to complete all the duties assigned to

the position. Subdidvision activity has incresed and a 40 plus house dibdivision proposed tor 2014 will

the department without added hours for this position.

hours a week additional request fy 2015 $7246'72

( total cost of 20 hour week dept assn 1 at salaries of current employee $ 18,116 80)I
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GENERAL FUND

* * *TOh']{ OF MILLIS**r
FISCAI YEAR 2015 BUDGET REOUESTS

***FORM 3***

PAGE 37

FY 2 012
ACTUAI

FY 2 013
ACTUAI

FY 2014
REVISED
**TBUDGET***

PY 2O1S
DEPARTMEIII
REQT'ESTEXPENDITURES EXPENDITURES

BUILDING INSPECTION SAI,ARY

SAI,ARIES -tJ
/ 2. f1 L; <21

@ --''^'., -
)1-5- 4{r..}

0124151 51010 0

0124151 5103 0 0

0124151 5103 5 0

0124151 510580

0124151 510600

0124151 510 7 00

i6,405.41
4,934.70

.00

250.00

11,559.88

115 ,474 .'12

'tB ,94L.4',7

9,'758 .45

15-59

18, 014 - 20

300.00

12, 336 - 00

rr9,325.72

10,007.00

.00

23,000.00

3?5 - 00

L2 ,336 . OO

SAI,ARY -DEPT HEAD

SAIARIES CLERICAL

WAGES CLERICAI OVERTIME

WAGES FRCM FEES

LONGEVITY

STIPENDS

123.s8s.00 /A? 1"8. f-

-'-
ifOTAI, BUILDING INSPECTION SAI,ARY

1)74r.i"
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