
Form 1

IOWN OF MILLIS
FISCAL YEAR 2016 BUDGET
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DEPARTMENT SUMMARY
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Ffr3
ACTUAL

FY14
ACTUAL

FYl5
BUDGET

FYl6
REQUEST

TA
RECMD

SALARIES
122172 123585 127084 133262

EXPENSES
6905 6905 6905 7590

TOTALS
129077 130490 133989 140,852

IBUDGET GOMMENTS:

lThe budget for the building department supports a staff of 7 employees

lwhich the function is to review permit applications, issue permits, determine fee's

Itrack permit issuance, conduct inspections, input data, keep records for life of all
lstructures. Interpret regulations for the public, contractorc, town residences
lowners of buildings, other town agencies. lssue determinations on regulations
conduct inspections, respond to emergency's, enforce storm water regulations,
planning and zoning regulations, work in conjunction with the Fire Department
on overlapping jurisdictions on fire prevention and safety to the general public.

Staff Includes:

Building Commissioner
Local Inspector
Wire Inspector
Deputy Wire Inspector
Plumbing and Gas Inspector
Deputy Plumbing and Gas Inspector
Department Assistant

Trench laws, sheet metal permit law, implementation of license requirements for
roofing, windows, siding, dools, solid fuel burning appliances, security systems
sheet metal workers and insulation contractors. The requirement for building
departments to obtain and record liability and workers comp insurance prior
to the issuance of any permit. New energy code requirements for compliance
with software to assure proper energy guidelines. The implementation of solar
voltaic products,2 building code and a 3rd this coming summer
has all code officials streached to the limits.
The town has also acquired a permit tracking system ( MUNIS ) which is very
time consuming, The building department also responds to emergency situations
and works as a member of the Millis Emergency Management team. Zoning and
Planning board decisions are also enforced by the building department as well
as signs. Members of the department work diligently to ensure public safety
and respond to all requests.



Form 4

rOWN OF MILLIS
FISCAL YEAR 2016 BUDGET

FORM #4 - EXPENSE
JUSTIFICATION & SUPPORT!NG DETAIL

DEPARTMENT: BUDGET #

30DE DESCRIPTION
BUDGET
REQUEST

540400

54710

540450

570500

540700

Budget exqnsesi 
I

9rpplies ond |leetings 
I

These dollors ore used to support the operotion of the building deportment, items 
I

routinely used ore office supplies, cell phone, inspection field cords, safety eguipmen

I

I

Building, Wiring, Plumbirg { 6os Inspector's Troining ll$eetings I

these dollors ore used for troining, continuing educotion, required monthly meetings 
I

chonges to our professions os well os reguired /V\oss regulotions for oll inspectors to
continuing educotion to opply mondoted certificqtion credit hours, oddition of 3rd wi

IPostcAe 
I

Is used for qssocioted moilings required to keep dept. running 
I

I

lAileage 
I

Line item is level from lost yeor ond oppeors stobilized depending on permit octivin 
I

I

D.res & grbscriptions 
I

Is used for Professionol Orgonizotions dues, ond other reloted subscriptions 
I

Clothing contracted for $2OO in with supplies

Total

$2,665.00

$2,100.00

ottend
re insp.

$175

$2,100

$350

$7,590

14980
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TOWN OF MILLIS
FISCAL YEAR 2016 BUDGET

FORM #8
ABOVE LEVEL SERVICE OPERATING BUDGET REQUEST

DEPARTMENT:
DIVISION:
REQUEST PRIORITY #:

Building

HIGH

PROJ ECT/SERVICE TITLE:
Current Additional Hours

LOCATION:
JUSTIFICATION FOR PROJECT:(please aftach copies of reports, master plans, or supporting documentation)

Additional 12 hours for support to the building departement staff is needed

The department assistant is under the direction of the Building Commissioner and is responsible for the daily

office functions.
lllistrated Duties

recieves permit applications for Building, Wiring, Plumbing , Gas, Sheetmental, Trench

recieves applicatons and files certificate of inspections
reviews permit applications for proper form submittal
recieves phone calls for support of inspectors
tracks required current workmans compensation insurance for all permit applications
notifies inspectors of issues, inspections, permit applications
transfers all inspection requests to proper inspector
enters all permit application data for the issuance of permit number from munis software

files all documents and maintains records of permit activity
tracks all permit numbers
tracks and deposits alldepartment revenue
refers unresolved issues to proper inspector
copies all permits sending origionals to the permit holder
maintains permit monthly reports
prepare payroll for commissioners review and approval
other associated duties

building in the town has increased and is expected to be robust in the coming years

support to the building department
is criticalto maintain and supply inspectionaland emergency services.

Buildinq Department Fee's support the buildinq department budqet.

480 hours @ $17.72 $ 8,505.60

156 hours @ $ 18.10 $2823-12

Itotat $ 11,307.72
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***TOWN OF MILLIS***
FISCAL YEAR 2016 BUDGET REQTIESTS

***FOI?lvI 3***

PAGE 37

FY 201-3
ACTUAL

FY 201_4
ACTUAL

EXPENDITURES EXPENDITURES

FY 201-5 FY 2016
REVTSED DEPARTMENT***BUTDGET*** REQIIEST

GENERA! FUND

BUTLDING tN:::9T197 SAT,ARY

SAI,ARIES

or24L5L 5l-0100

0124151 510300

ot24r5t 510350

ot24t5r 510580

-- ^.Ad01241-51 5ruouv

0124151 510700

SAI,ARY-DEPT HEAD

SAT,ARTES CLERICAL

WAGES CLERICAL OVERTIME

WAGES FROM FEES

LONGEVITY

STIPENDS

78 ,901, .47

15.59

r8 ,01,4 .20

300.00

t_2,336.00

t19,325.72

81, 042.35

10,407.18

.00

1a 1<q Qq

450.00

L2 ,582 .00

IZZ, 6)L.+Z

82 ,632 .16

r_0, 870 . 0B

.00

113a7-

2L,OOO.rrw
.00

L2 ,582 . OO

127 ,084 .24

*Wrq.?-
TOTAL BUII'DING INSPECTION SALARY

?1,
,b
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***TO9n{ OF MILLIS***
FISCAI, YEAR 2016 BT]DGET REQUESTS

***FORM 3***
FY 2013 FY 2014 FY 201s FY 201-6
ACTUAL ACTUAL REVISED DEPARTMENT
EXPENDITURES EXPENDITURES ***BUTDGET*** REQUEST
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BUILDING INSPECTION EXPENSE

EXPENSES

01"2U.52 540400 SUPPLIES & EXPENSES

0l24rs2 5404s0 PoSTAGE

0L24752 540700 DttEs & suBscRrPTroNs

or24r52 540?10 MEETTNGS - -Ta*', 
^' t pk

or24r52 570500 AUTO/MTLEAGE RErMB

TOTAL BUILDING INSPECTION EXPENSE

2 ,588 .87 2 , 442 . 12

764 . 09

7l6s'
2,465.00 7- '

e7 .s4 175 . O0 lqf

3so.oo 7sz
1,311.38 2,062.7g 1,61-s.oo--Flae
1,83G.84 L,7s9.69 2,3oo.oo //oo

606.00 215.00

6,507.18 6,577.1-4 5,905.00 7t7u


