
Form 1

TOWN OF iilLLtS
FISCALYEAR20ls BUDGET

FORM #1
DEPARTIIENT SUMMARY

DEPARTMENT: FINANCE OFFICE

BRIEF OVERVIEWSUMMARY OF REQUESTS:

Finance Director salary based on negotiated contract

Salarie8rclerical staff based on SEIU approved contract

Overtime as needed during audit, payroll year end and fiscal year end/start

Longevity based on negotiated approved contracts

FORM 8 Requesting 15 hour per week Accounts Payable Clerk
Due to re-organlzatlon of duties

Expenses reduced by $60.00
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TOWN OF iltLLtS
OEPART ENT
FISCAL YEAR 2018

FIl{AI{CE DIRECTOR
BUDGET

FORIUT #2

BUDGET NARRATIVE'
DESCRIPTION OF FUNCTIO OR ACTIVITY
Please describe the overall mission or purpose of your department

Responsible for all town accounts, approprialions, expenditures. Monitioring expenditures for all town funds, reconciling
cash and various receivables with Treasurer/Colleclor office, Police Department, School Department, etc.
Responsible for periodic reporling to the Commonweallh of Massachusetts including the Schedule A, Balance Sheet,
Free Cash cerfitication, Recap Sheet for tax rate setting. Maintain comprehensive financial records.

My office is also responsible for town wide payroll and accounts payable. Oversees the offces and staff of the
Collector/Treasurer, Accounting, Data Processing and Assessing.

Vairous other dulies as required and requested.

Describe your goals and initiatives for the upcoming Fiscal Year and how these translale to expenses
STATEMENT OF SPENDING HIGHLIGHTS FOR FISCAL 20

FUNDING PLAiI
Please provide information regarding the user fees your department charges and other
revenue, other than the General Fund, through which your department is tunded.

PERFORi'ANCE ACCOI'PLISH}IENTS
Please provide statistics and/or information regarding the level of services, workload, efficiency,
as well as achievement measures.
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as necessary
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GENERAL FUND

**rTowN oF MILIJIS* r I
FISCAIJ YEAR 2OIE BUDGET REQUESTSr*rFoRtq lrr*

PAGE 6

FY 2 015 FY 2016ACTUA! ACTUAL
EXPENDTTURES EXPENDITURES

FY 201?
REVTSED
*TTBUDGETT**

Fy 2 018
DEPARTT,IENT
REQUEST

FINANCE DIRECTOR/ACCOIJNIANT

SAI,ARI ES

0113551 51O2OO SAIJARY DEPARTMENT HEAD

0113551 5103 OO SATARIES CLERICAIJ

0113551 510350 SAIARIES CLERICAI OVERTIME

0113551 510500 IONGEVTTY

TOTAIJ FINANCE DIRECTOR//ACCOI'NTANT

99, 881 .25

93 ,397 .75

813.94

4,100.00

!03,642.22

83,381.36

7,239.6A

3,800.00

101, 879. 00

90, 5?7 . 00

500.00

3,8oo.oo 4, /€O,60
198,192.94 L92,063 .26 196, 855. OO a Eg9t.\3
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TTTTOWN OF MILLIST r r
FISCAT YEAX 2018 BUDGBT REQUESTS

FY 2 015 FY 2016ACTIIAL ACTUA!
EXPEI.IDITURES EXPH{DITURES

PAGE 7

FY 2 017
REVI SEDr* *Bt DGETr r r

FY 2 018
DEPART!.IEM
REOUEST

LL/29 /2076
L2 | 44 ts4

GENERAIJ FUM)

FINA]VCE DIRECTOR/ACCOIJNTANT

EXPENSES

0113552 540400 suppLIES & EXPENSES

0113552 540700 DUES & SUBSCRTPTToNS

0113552 540?10 !.'EETINGS

TOTAL FIMNCE DTRECTOR/ACCOT'NTANT

2 ,800 .14

185.00

2 ,2t4 . L2

4,963.56

185.00

39.44

3, 000 . 00

260.00

1, 928 .00

.---

-..-.-
5, r99 . 86 5,188.00 5, 188 . 0o
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TOWI OF MtLLtS
FISCAL YEAR 20'8 BUDGET JUSTIFICATION & SUPPORTING DETAIL

FORM #4 . EXPEiISE

DEPARTMENT: FINANCE OFFICE DIVISION: FINANCEOFFTCE

CODE DESCRIPTION
BUDGET
REQUEST

l3ss2-540400

13552-540700

0113552-510710

SUPPLIES & EXPENSES

Offce supplies, printer cartridges, adding machine tape, ribbons/tape rolls, stationary,
printer/copier paper, toner carlridges, etc.

DUES & SUBSCRIPTIONS

Massachusetts Municipal Auditors & Accountants Association (2)
Massachusetts Governmental Finance Officers Association (,1 )
Plymouth/NorfolUBristol County Auditors Association (2)

90
60
50

MEETINGS:

"'U-Mass Annual Education Conference X 2
'"MMAAA June conference
'r'MMAAq Fall conference

't 100
574

0
250

(" includes regislration fe€'s and eslimated milage)

3,000_00

200.00

1

t

meetings/seminars as they are scheduled
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FISCAL YEAR 20,I8 BUDGET

EQUIPMENT

DEPARTIENT: FINANCE OFFICE

CODE DESCRIPTION
#oF

UNITS TRADE
VALUE NEW OR

REPLACE
BUDGET

REQUEST

nla

0

MI



1l12DO17 4:34 PM

01 1 355I . FINANCE/ACCOUNTING
FORM 6

FY2018 Payroll Budget Calculation Worksheet

Cunsnt
Gr.de

Step At

s,.all

Waaka Waek!
W€ekly Stap At At
Houd D.ta ,trt Rata 2nd Rrte

lBt
Rrte

July I, i,{rl7
Houl!

Baaa

Dolhrt
Fo? FY2Oi8 Lonoevflv

2nd Wrges
l3t Rato

Wrgo3

2nd Rlle

Tot l
Oollar!

For FY2O18Rate

LlPlrnt 10r10/00 conlracl 40 00 cotttrircl 52 0 0.00 $ r09,164.18 $ 109.164.18 $ 3.500.00 $ 112.6&r.1EMorin 5/5/08 6 TOP 10 00 al max 52 0 $ 25 05 t 25.05 000 $ 13,026.00 $ $ 13.026.00 3 650.00 $ 13.676.00Morin 5/5/08 7 TOP 30 00 al max 0 $ 27 06 $ 27.06 0.00 t 42,2r3.60 $ $ .2.2r3.60 $ s 42,213.60Geracl9/28/15 7 2 35 00 9n8 13 39 $ 22.U $ 23.15 0.00 $ r0.30r.20 $ 3r.599 75 t 4r.900.95 t 41,900.95

3 4, t50.00 ! zro,gr.z5

IT

-

0113551-510200

011355r-5r0300

01'13551-510350

0 ! 1 3551-510600

Selsry-DH $

SalaryClericel $

Clerical OT t
Longevity $

't09.164.18

97.140.55

s00.00

4,150.00

t 2't0,954.73

$ 210,454.73

E.o6Jo4?t



TOWI| OF MtLLtS
FISCALYEAR2OIS BUDGET

FORM #7
CAPITAL BUDGET AND MISCELLANEOUS REQUESTS

DEPARTMENT: FINANCE OFFICE
otVtStoN:
REQUEST PRIORITY #:

PROJECT TITLE:

LOCATION:
JUSTIFICATION FOR PROJECT: (please attach copies of reports, master plans, or supporting documentation)

nla

PROJECTED START DATE:
ESTIMATED USEFUL LIFE:
cosT:

A, OESIGN
B. LANO ACQUISITION
C. CONSTRUCTION
D. INSPECTION
E. EOUIPMENT
TOTAL

ARE THERE ANY FORMS OF REIMBURSEMENT FOR THE PROJECT?

IS THE PROJECT REVENUE PRODUCING, OR MAY OTHER FORMS OF REVENUE, OTHER
THAN TAXATION, FUND THE PROJECT?

EXPECTED ANNUAL OPERATION & MAINTENANCE COSTS

WILL THE PROJECT REMOVE PROPERTY FROM THE TAX LIST?

e



TOWN OF IUILLIS
FISCAL YEAR 2018 BUDGET

DEPARTMENT:
otvrsroN:
REOUEST PRIORIry #:

FINANCE OFFICE
Accounting

1

PROJECT/SERVICE TITLE: Accounts Payable Clerk
LOCATION: Finance Ofltce
JUSTIFICATION FOR PROJE Re-Organization of duties in Finance Office

-Assistanl Town Accountant would lose $13,026 tor A/P dulies and gain

S14,071 for Assistant Town Accountant duties for a net gain of $'1,O45

per year.

Step 1

Slep 10

A/P Clerk Needed

otal

$

$

$

$

2 979.60

20.52

16,005.60

(13,026
1

rtment Assistanl ll
rade 6

Hours
otal

Department Assistant ll

Hours
6

Town Accountant Needed

nt Assistant lll
Step 'l0

071.201

$

$

2'LO6

14,O71.20

.ade 7

ours

17 50.80uestI

\

(

IFORM #8
heove LeveL ssRvrcE opERATTNG BUDGET REeuEsr
I

25.05

1

1


